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Partnerships and Policy Officer
Grade: Level 9
Responsible To:   					Responsible For: 
Transformation and Policy Lead (Matrix Managed by
 Director of Change and Delivery)				N/A

About the job:
You will be responsible for working with the Transformation and Policy Lead to develop and implement a structured approach to partnership working across the councils, working with key stakeholders to drive collaborative working that meets local priorities and needs. 

Role:
To undertake mapping and categorisation of key relationships to inform effective co-ordination and facilitation of strategic partnership working and forums, ensuring that arrangements meet local priorities in each borough and across Lancashire. 

To oversee the planning, co-ordination and delivery of strategic partnership meetings, activities and programmes, including meetings of the Chorley and South Ribble Partnership, large scale events and opportunities for senior managers and Lead Members to engage with strategic partners. 

To progress opportunities to improve strategic partnership working, cultivating and managing relationships with new and existing partners to build an understanding of their needs and help identify opportunities for joint working and commissioning. 

To develop an evidence-based partnership response to borough challenges by undertaking research and using local data and intelligence to identify system wide challenges that would benefit from a collaborative approach. Prepare briefing notes and make policy recommendations to aid decision making that helps shape and improve service delivery. 

To co-ordinate the further development and implementation of key policies, strategies and projects in support of the Chorley and South Ribble Partnership. Liaising with partnership members to ensure a high level of engagement and commitment to delivery of key priorities, alongside alignment of partner priorities and goals to strengthen cross sector working and collaboration. 

To identify external funding opportunities and co-ordinate funding submissions that support partnership priorities and help amplify the partnerships impact. Ensure funded projects are supported through robust partnership agreements and are effectively managed, monitored and evaluated to aid successful delivery and compliance.

To undertake continuous monitoring of the effectiveness of key partnerships, projects and activities through effective governance structures, development of performance metrics and progress monitoring systems, recommending improvements as necessary.

To promote and disseminate information about the council’s strategic partnerships and collaborative projects to maximise value and impact of partnership working. 
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To help embed partnership working across the Transformation and Policy team to deliver an externally focused approach to corporate policy and support wider working across the Transformation and Policy team. 

Responsibilities:

Team:
· You will work with your colleagues to prioritise team objectives over individual objectives.
· You will support and respect your colleagues at all times.
· You will work together to share knowledge and experiences to improve your service.
· You will participate in development activities as required.

Corporate:
· You will carry out your duties and responsibilities in line with the Health & Safety Policy and associated legislation.
· You will actively engage with customer care, value for money and performance management.
· Your duties will be carried out in line with our equality scheme.
· You will be compliant at all times with GDPR and data protection legislation.
· You will constructively participate in communication and promotional activities.

Organisational:
· You will be prepared to take on responsibilities and projects that may be outside of your normal work area but are relevant to your role.
· [bookmark: _Hlk1381256]You will support an inclusive culture which provides opportunities for everyone to participate and progress.
· You will support effective relationships across all Directorates, with stakeholders and external partners to ensure the Council’s priorities and objectives are met.
· You will positively promote and represent the Council at all times.
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Qualifications
· GCSE’s or equivalent in Maths and English
· Evidence of continuous professional development.



Knowledge & Experience 
· Excellent understanding of partnership working
· Experience of supporting and developing strategic partnerships
· Experience of project management and coordination
· Experience of delivering stakeholder engagement events
· Knowledge of government policy relating to key issues, developments and best practice 
· Experience of advising officers, managers and members on ways to improve strategic partnership working


Skills & Abilities
· Ability to communicate effectively and persuasively at all levels across the council and with outside organisations
· Excellent IT skills
· Problem solving 
· Ability to analyse and interpret statistics and prepare and deliver briefings and/or presentations
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